Online Portal Instructions

To view invoices, you can click the heading “Pay Invoices” from the menu, then “Choose Customer” to select the account you would like to view.
You can use the Invoice Filters to select various Invoices and Aging Status. Then, click “Done”.
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Any Invoices highlighted in Red/Pink are considered past due invoices. You can select all invoices to be paid, including any credits to be applied.
Then, you can select to “View” invoices prior to paying or proceed to “Pay Selected” invoices.

Invoices

O Selectall

Customer name

Invoice Amount Customer number

D1858196 $0.00 $(229.02) 989999-1-00000 METROPOLITAN LINEN SERVICES

_ 1141203 F1837083 _ (357.94) 989999-1.00000 METROPOLITAN LINEN SERVICES

O 10/10/2024 P1828936 0.00 $(267.20) 989999-1-00000 METROPOLITAN LINEN SERVICES

You can enter your payment information, whether credit card or ACH, with the option to save on file for future payments. To request authorization to automatically
withdraw payments, please contact our Accounting Department @ ar@metropolitanlinen.com.

Pay Invoices /

New Card New ACH

Required fields

[MM oYY YY |

Name on card

Street address

Zip code
[ Save card on file

Date Invoice Owed

1/30/2025 1851288 $432.96

Total payment: $§432.96

Cancel

Payment Processing may take a few minutes. Please do not refresh the screen until the payment has completed. Refreshing the screen could result in multiple transactions

You can access all invoices, payment history and statements through our “Reports” tab.
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To add items to your next scheduled delivery, you create a “Delivery Request’. On our Home Page, you can click the heading “Maintenance” from the menu, then “Delivery
Request’ for a one-time order.
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Choose “Customer” to select the account you would like to view, then “Select a Date” for the corresponding delivery date.
*Please note that it will only allow you to select a date that falls on your scheduled delivery day.
For any special orders outside of your delivery day, you can contact our Customer Services to place your order.
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You can enter your items in the Request column as full quantities per piece. You can view any items that are automatically scheduled for delivery on the “Standard”
column. The requested quantities will override the amounts on each standard item. You can also enter “0” to request no delivery of an item. Once you are done
entering all items, click “Submit” to finalize your order.

Create Delivery Request

Customer Date > ltems /
Tuesday - 09/08/2026 ]
Wearer SKU Description Sizes Standard Request

12001 WHITE NAPKIN 600 800
12003 BLACK NAPKIN 0 100
16101 61" WHITE TC 120

16103 61" BLACK TG 0

21001 WHITE BIB APRON 10

31001 KITCHEN TOWEL 300

31312 GREEN MICRO FIBER TOWEL 50

500 LAUNDRY BAG 35

m




Once the order is submitted, you will receive confirmation that the order was added successfully. A confirmation email will also be sent with your order details.
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AS Alliant Systems <alliantsendingemail@gmail.com>

Delivery Request Confirmation from Firestone Complete Auto Care

To Crystal Esparza
ﬁ We removed extra line breaks from this message.

This is a delivery request confirmation for Firestone Complete Auto Care Customer Number: 1000-1-00001

Date ordered: 8/12/2022 1:41:09 PM
Date of delivery: 1/26/2021

Requested items and quantities:

5052  NAPKIN SIGNATURE IVORY - Requested Quantity: 30
5074 TCROUND 132 WHITE - Requested Quantity: 100
7013  PAPER TOWEL ROLL 8" CASE - No Delivery

*If you do not see the message that your Delivery Request was submitted or a Delivery Confirmation Email within the hour, please contact Customer
Services to ensure your order was received.



